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1. Scottish Government Annex A Report  

Annual Procurement Report Template                           Annex A  
[NOTE: reference to contract is also to be construed as meaning a Framework Agreement] 

1. Organisation and report details              

a) Contracting Authority Name         Queen Margaret 
University 

  

b) Period of the annual procurement report         01/08/2023 – 
31/07/2024 

  

c) Required by s18 Procurement Reform (Scotland) Act 2014 to prepare an annual procurement report? (Yes / No) Yes   

              

2. Summary of Regulated Procurements Completed              

a) Total number of regulated contracts awarded within the report period   9   

b) Total value of regulated contracts awarded within the report period   £3,641,248.81   
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d) Number of concerns raised by sub-contractors about the timely payment of invoices within the supply chain  0   

    of public contracts.   

             

       

7. Supported Businesses Summary              

a) Total number of regulated contracts awarded to supported businesses during the period   0   

b) Total spend with supported businesses during the period covered by the report, including: N/A   

    i)  spend within the reporting year on regulated contracts  
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9. Future regulated procurements       
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2. Glossary of Terms  

A, B, C and C1 Contracts (Who buys what?) 

Category A 

Collaborative Contracts available to all public bodies 

 Scottish Procurement 

Category B Collaborative Contracts available to public bodies within a specific sector 

 Scottish Procurement 

 APUC 

 Scotland Excel 

 NHS National Procurement 

Category C Local Contracts for use by individual public bodies 

Category C1 Local or regional collaborations between public bodies 

 
APUC’s Code of Conduct - APUC and its client community of colleges and universities is committed to 
carrying out procurement activities in an environmentally, socially, ethically and economically responsible 
manner and to entering into agreements and contracts with suppliers that share and adhere to its vision. To 
demonstrate this commitment, current and potential suppliers are asked to acknowledge their compliance with 
the principles of the APUC Supply Chain Code of Conduct with respect to their organisation and their supply 
chain. 
BT14 – Sustainability Based Benefits  - sustainability benefits where costs are not normally relevant can be 
reported but will normally be described in narrative including but not limited to the following areas:  
· Reduction in waste – packaging and / or further use of residue from processes etc.  
· Reduction in consumption - use of raw materials (consumables, utilities etc.)  
· Recycling and/or reuse of products  
· Enhanced Reputation and/or marketing opportunities  
· Community Benefits delivery  
· Carbon Reduction   
Social, equality and / or environmental improvements  
Category Subject is a collection of commodities or services sourced from the same or similar supply base, 
which meet a similar consumer need, or which are inter-related or substitutable. 
Community Benefits  
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   Identify key suppliers and how many transactions are made with each 

   Highlight common spend across suppliers and categories 

   Identify spend with SMEs and/or local suppliers 

This information means that individual organisations and Centres of Expertise can identify where collaborative 
opportunities might exist and where transactional efficiencies could be made. 
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Supply Chain encompasses all activities, resources, products etc. involved in creating and moving a product 
or service from the supplier to the procurer. 
Supply Chain Management Programme (Sustain)   is the APUC supply chain sustainability web portal, a 
central hub where sector suppliers can complete and store sustainability compliance data. The portal is the 
core supply chain sustainability tool supporting HE and FE institutions and their suppliers in delivering a 
transparent, environmentally positive, ethical and socially responsible supply chain 
Supported business  means an economic operator whose main aim is the social and professional integration 
of disabled or disadvantaged persons, and where at least 30% of the employees of the economic operator are 
disabled or disadvantaged persons. 
Supported employment  programme  


